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WELCOME

1.! Read this first — the goal is a calendar, not a chore list
You already own everything you need: a phone with a calendar or reminders app. The idea

here is simple — set each home task to repeat on its own schedule once, and then forget it

until your phone gently nudges you. No app to buy, no new skill. Fifteen minutes of setup

buys you a year of not forgetting. Never forget the furnace filter again Smoke-alarm

batteries, HVAC filters, the water heater, the gutters — the little jobs that protect your home

are easy to forget until something goes wrong. Your phone can remember them for you.

I'm Bill, from Bill's Home Tech here in Portage County, Ohio. Half the home headaches I

see — a seized furnace, a failed sump pump, a dead smoke alarm chirping at 3 a.m. —

trace back not to bad luck but to upkeep that quietly slipped. A simple repeating calendar

prevents most of it. This guide shows you how to build a home-maintenance calendar on

the phone you already carry, what tasks to put on it and how often, and how to make the

reminders impossible to ignore. We'll keep it plain and set it up to run itself. Want me to set

it up on your phone with you? If you'd like someone to build the whole calendar on your

phone and explain each task, that's a quick, friendly visit. Call or text me at (330) 200-8042.

THE SHORT VERSION

2. The short version
If you only do this much, you're way ahead.

• Open the Reminders app (iPhone) or Google Calendar/Keep (Android).
• Add each home task and set it to REPEAT — monthly, quarterly, or yearly.
• Turn on a notification so your phone actually nudges you.
• Tie the big safety ones to a date you'll remember (clock-change weekend).
• Share the calendar with your spouse or an adult child so it's not all on you.
• When a reminder pops up, do the task or snooze it — don't dismiss it.
• Repeat is the magic word The whole trick is setting each task to repeat. Do that once and

the calendar refills itself forever — you never have to remember to add next year's
reminders.
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WHY BOTHER

3. Why a maintenance calendar is worth it
Small, on-time upkeep prevents big, expensive surprises.

Nearly every costly home failure has a cheap bit of prevention behind it. A clogged furnace

filter strains the blower; an unflushed water heater wears out early; a sump pump that's

never tested chooses the worst storm to quit. None of these are hard to prevent — they're

just easy to forget. A calendar turns forgettable chores into on-time habits. It also spreads

the work out. Instead of a guilty weekend trying to catch up on everything, you get one

small nudge at a time, handled in a few minutes. The house stays cared for and you never

feel behind. Prevention is the cheapest repair there is A $5 filter on time beats a $500

service call later. The calendar's real payoff is all the expensive problems that simply never

happen.

WHICH TOOL

4. Use the calendar you already have
No special app required — start with what's on your phone.

On an iPhone, the built-in Reminders app is perfect: it handles repeating tasks and nags

you until you tick them off. The Calendar app works too. On Android, Google Calendar

makes repeating events with notifications, and Google Keep is great for checklists. Any of

these is plenty — pick the one you already open. There are dedicated home-maintenance

apps that come with ready-made task lists, and some people enjoy them. But they're

optional, and one more app you have to learn is one more thing to abandon. I'd master the

calendar you already use first; add a fancy app later only if you want the pre-built lists. The

best app is the one you already open daily A reminder only works if you'll see it. Put these

on the same calendar or reminders app you already check for appointments, not a

separate one you'll forget to look at.
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MONTHLY TASKS

5. The monthly jobs
Quick, frequent checks that catch trouble early.

• Check the HVAC filter and change it when dirty (often every 1-3 months, depending on
the filter and pets — check the package).

• Test a smoke and carbon-monoxide alarm by holding the test button until it sounds.
• Run water in any rarely-used sink or tub to keep drain traps from drying out and letting in

sewer smell.
• Eyeball the water heater and furnace area for drips, rust, or odd smells.
• Pour a little water into the sump pit to confirm the pump kicks on (in storm season).
• Pair monthly checks with the first of the month Set these to repeat on the 1st. Tying them

to a date that already means something — the start of the month, when bills come due —
makes them stick.

SEASONAL TASKS

6. The seasonal jobs
A handful of tasks tied to Ohio's changing weather.

• Spring: clean gutters, check the roof and outdoor faucets after winter, service the air
conditioner, test the sump pump before storm season.

• Summer: change HVAC filters more often with the AC running, clean the dryer vent,
check window and door seals.

• Fall: have the furnace serviced before you need it, clean gutters again after the leaves,
shut off and drain outdoor faucets, reverse ceiling fans.

• Winter: keep an eye out for ice dams, test the generator or outage kit, watch for drafts (a
thermal camera helps — see our guide).

• Set four recurring seasonal reminders Create one repeating reminder for each season —
a single "spring home check" that lists its tasks is easier to keep than a dozen separate
ones.
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YEARLY & SAFETY

7. The yearly jobs and the safety ones
The big-interval tasks that are easiest to forget entirely.

• Flush the water heater once a year to clear sediment (check your model's guidance).
• Replace smoke and CO alarm batteries yearly, and replace the whole alarm about every

ten years.
• Service the furnace and air conditioner on a yearly rhythm.
• Deep-clean the dryer vent to prevent lint fires.
• Review your home inventory for insurance (see our guide) and check your coverage.
• Test every GFCI outlet with its test-and-reset buttons.

WATCH OUT

Anchor safety tasks to the clock change The twice-a-year clock change is the classic
reminder to test alarms and swap batteries. Put smoke and CO alarm tasks there so they
never slip — these are the ones that save lives.

SETTING IT UP

8. How to set a repeating reminder
The one skill that makes the whole system work.

On an iPhone, open Reminders, type the task, tap the little details button, and set a date

and a "Repeat" — monthly, every 3 months, or yearly. Turn on the time so it notifies you.

On Android, open Google Calendar, tap the plus, make an event, and under "Does not

repeat" choose how often; add a notification so it pings you. Do this once per task and the

calendar does the rest — when you complete a repeating reminder, the next one is

automatically scheduled. That's the difference between a system that runs for years and a

to-do list you abandon in February. Give each reminder a clear, active title "Change

furnace filter" beats "furnace." A reminder you understand at a glance is one you'll act on; a

vague one gets dismissed.
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MAKING THEM STICK

9. Making the nudges impossible to ignore
A reminder you swipe away did no good.

The failure mode isn't forgetting to set reminders — it's dismissing them when they appear.

Two habits fix that. First, set reminders for a time you can actually act, like a Saturday

morning, not the middle of a workday. Second, when one pops up, either do it now or

snooze it to a specific later time — never just clear it. It also helps to keep a tiny stock of

the supplies on hand — a spare furnace filter, a pack of alarm batteries — so a reminder

doesn't require a trip to the store before you can act. Remove the friction and the tasks

actually get done. Buy the filters in advance Keep the next furnace filter in the closet. When

the reminder pings, the job takes two minutes instead of a shopping trip — and that's the

difference between done and postponed.

10. RUNNING YOUR OWN HOME OR HELPING WITH A
PARENT'S
Two ways people come to this — and both are fine Some folks are organizing their own

upkeep; others want to quietly make sure a parent's home stays safe without hovering. The

calendar serves both. If it's your own home You want the house cared for without carrying it

all in your head.

• Build the calendar once with repeating reminders for every task.
• Share it with your spouse so the load is split, not doubled.
• Keep a small stock of filters and batteries so nudges are easy to act on. If you help with a

parent's home You want their safety tasks handled without taking over their
independence.

• Set up the calendar on their phone — or a shared one you both see.
• Focus on the safety items: smoke/CO alarms, furnace service, sump pump.
• Have reminders copy to your phone too, so you know if a key one is missed. I'll build it so

it runs itself Whether it's your home or your parent's, I'll set up the repeating reminders
and show you how to act on them in seconds. Call (330) 200-8042.
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SHARING THE LOAD

11. Share it so it's not all on one person
Home upkeep works better as a team sport.

Both Apple and Google let you share a calendar or a reminders list with family. Share your

home-maintenance calendar with your spouse or an adult child, and the reminders — and

the responsibility — land on more than one phone. Whoever's free that weekend can take

the task, and no single person is the sole keeper of the furnace filter. For an older parent

living alone, sharing their maintenance calendar with a nearby child is a gentle safety net:

you can see at a glance whether the smoke-alarm batteries got changed without nagging

or taking over. It respects their independence while quietly watching their back. Two

phones remember better than one A shared calendar means a missed reminder on one

phone still shows on another. For safety-critical tasks especially, that backup is worth

setting up.

KNOW YOUR LIMITS

12. Which tasks to do, and which to schedule a pro for
A calendar can book the pro as easily as remind you.

Plenty of maintenance is safe do-it-yourself: filters, batteries, testing alarms, cleaning

gutters from a stable ladder, draining outdoor faucets. But some items belong to a

professional — the yearly furnace and AC service, water-heater work involving gas or

pressure, electrical panel issues, and anything on a steep roof. Your calendar can remind

you to *book* those just as well as to do the simple ones. A smart move is to set the

pro-service reminders a few weeks early, so you call before the seasonal rush — furnace

techs are swamped the first cold week. Scheduling ahead gets you a better appointment

and a safer house.

WATCH OUT

Schedule the furnace tune-up before the cold hits Everyone calls the heating company the
first freezing week. A fall reminder to book early means you're serviced and ready while
your neighbors are waiting on hold.
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DO IT SAFELY

13. A word on doing the chores safely
The reminder shouldn't send you up a shaky ladder alone.

Some maintenance — gutters, roof checks, high filters — involves ladders, and a fall is far

worse than a clogged gutter. If a task needs a ladder, have someone hold it, use a stable

one on level ground, and never climb when you're home alone if you can help it. If heights

or balance are a concern, that task belongs on the "hire it out" list, not the "do it myself"

one. There's no shame in scheduling a reminder that simply says "call someone to clean

the gutters." The point of the calendar is that the job gets done safely and on time — not

that you personally do every one of them. If it needs a ladder and you're unsure, hire it For

older homeowners especially, the gutters and roof tasks are the ones worth paying

someone for. Keep the reminder; change who does the work.

COMMON MISTAKES

14. Common mistakes
Avoid these and the calendar will actually run for years.

• Not setting tasks to repeat, so the list empties out and dies in a month.
• Dismissing reminders instead of doing or snoozing them.
• Scheduling nudges for busy times when you can't act on them.
• Making it all one person's job instead of sharing the calendar.
• No supplies on hand, so every reminder becomes a shopping trip and gets postponed.
• Start small, then grow it Don't build a 40-item calendar on day one and burn out. Start

with the five safety tasks that matter most, get comfortable, and add the rest over a few
weeks.
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A STARTER CALENDAR

15. A simple starter calendar
Copy these and adjust to your own home.

Task How often Check / change HVAC filter Monthly (change as needed) Test smoke &

CO alarms Monthly Clean gutters Spring & fall Furnace service Yearly (fall) Air conditioner

service Yearly (spring) Flush water heater Yearly Clean dryer vent Yearly Smoke/CO

batteries (clock change) Twice a year Test sump pump Spring & before big storms Review

home inventory & insurance Yearly Intervals are rules of thumb These are common

starting points, not gospel — your filter, water heater, and alarms may specify their own

schedules. When the manual says something different, follow it.

GOING FURTHER

16. If you want to go a step further
A few optional upgrades for the organized.

Once the basic calendar is humming, some people like to add a notes field to each

reminder with the specifics — the filter size, the furnace model, the plumber's number — so

the answer is right there when the reminder fires. Others keep a simple running log of

when each task was last done, which is handy proof when you sell the home. If you enjoy

apps, a dedicated home-maintenance app will give you ready-made task lists and logs.

That's a nice-to-have, not a need. The humble repeating reminder, acted on, outperforms

the fanciest app you stop opening. Note the filter size in the reminder Tuck details like

"16x25x1 filter" right into the reminder's notes. No more measuring the old one or guessing

at the store.
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HELPING A RELATIVE

17. Setting one up for a parent
Safety on autopilot, independence intact.

For an older parent, a maintenance calendar is quiet protection. Set it up on their phone

with the safety tasks front and center — alarms, furnace, sump pump — and keep the list

short so it isn't overwhelming. Share it with yourself so you can see, without nagging,

whether the important ones are getting done. Pair it with a small supply of filters and

batteries in their closet and a short list of trusted local pros for the jobs they shouldn't do

themselves. The result is a home that stays safe and comfortable with far fewer worried

phone calls in either direction. A calendar plus the right pros I'll build a parent's

maintenance calendar, stock the easy supplies, and line up trustworthy local help for the

ladder-and-furnace jobs. Call (330) 200-8042.

KEEPING IT ALIVE

18. Keeping the habit going
A calendar only helps if you keep acting on it.

The first few months are when a new system lives or dies. Promise yourself that when a

maintenance reminder pops, you treat it like an appointment — you do it or you reschedule

it, you don't ignore it. After a season or two it becomes automatic, and the house runs

smoother with almost no thought from you. Once a year, take five minutes to review the

calendar itself: add anything you've been meaning to, drop what no longer applies, and

confirm the safety tasks are still anchored to the clock change. That little tune-up keeps the

whole system honest. Treat a maintenance reminder like a doctor's appointment You

wouldn't just delete a reminder for a checkup. Give the furnace filter the same respect and

your home will thank you.
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CHECKLIST

19. Your setup checklist
Run down this list and your calendar will run itself.

• Chosen the calendar or reminders app you already use.
• Added each task and set it to REPEAT at the right interval.
• Turned on notifications at a time you can actually act.
• Anchored smoke/CO alarm tasks to the twice-yearly clock change.
• Shared the calendar with a spouse or adult child.
• Stocked a few filters and batteries so nudges are easy to handle.
• Set a yearly reminder to review the calendar itself.
• Fifteen minutes, a year of peace of mind Setting this up is a one-afternoon job. After that,

your phone carries the mental load and your home stays quietly cared for.

COMMON QUESTIONS

20. Common Questions
The questions I hear most about home-maintenance calendars.

Q: Do I need a special app? No. The Reminders or Calendar app already on your phone

(or Google Calendar/Keep on Android) handles repeating tasks and notifications perfectly.

Dedicated apps are optional extras. Q: How do I keep the reminders from piling up forever?

Set each task to REPEAT, so a new one only appears after you complete the last. And

when one fires, do it or snooze it to a specific time — don't just dismiss it. Q: How often

should I change the furnace filter? Commonly every 1 to 3 months, depending on the filter

type, pets, and use — the package usually says. Check it monthly and change it when it

looks dirty. Q: Which tasks should I not do myself? Yearly furnace and AC service, gas or

pressurized water-heater work, electrical panel issues, and anything on a steep roof. Use

the calendar to remind you to book a pro for those. Q: When should I test smoke and CO

alarms? Test monthly, replace the batteries yearly (or when it chirps), and replace the

whole alarm about every ten years. Anchor these to the clock change so they're never

forgotten. Want it built for you? I'll set the whole calendar up on your phone and show you

how to act on it in seconds. Call or text (330) 200-8042.
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QUICK RECAP

21. The quick recap
The whole guide in one glance.

• Use the calendar or reminders app you already have.
• Add each home task and set it to REPEAT — that's the whole trick.
• Anchor safety tasks (alarms, batteries) to the clock change.
• Schedule pro services (furnace, AC) early, before the rush.
• Share the calendar so it's not all on one person.
• Keep supplies on hand so a reminder is easy to act on.
• Do or snooze reminders — never just dismiss them.
• Let your phone do the remembering A home-maintenance calendar turns a dozen

easy-to-forget chores into on-time habits, and keeps the expensive surprises from ever
happening.

22. Putting your appliances on the calendar
The big machines last longer with a little scheduled care.

Beyond the furnace and water heater, the everyday appliances have their own quiet

upkeep, the kind that is easy to skip until something breaks. None of it is hard; it is just

forgettable, which makes it perfect for a repeating reminder. Add a handful of these and

your appliances will reward you with longer, quieter lives.

• Refrigerator: vacuum the coils on the back or underneath once or twice a year so it runs
cool and efficient.

• Dishwasher: clean the filter at the bottom every month or two to keep it draining and
smelling fresh.

• Garbage disposal: freshen it periodically per the maker's advice to cut odors.
• Range hood: wash the grease filter a few times a year.
• Washing machine: check the fill hoses for bulges or cracks, and run a cleaning cycle now

and then.
Group them sensibly rather than making a dozen separate alerts. A single quarterly

reminder called kitchen appliance check can carry the dishwasher filter, the disposal, and

the range hood together. The fridge coils and washer hoses, being less frequent, can ride

on a twice-yearly reminder of their own.
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TIP

Tuck each appliance's model number into the reminder's notes. When you do need a part or
a filter, the number is right there, and you are not kneeling behind the machine with a
flashlight trying to read a worn label.

23. Don't forget the water systems
The quiet plumbing helpers that fail at the worst possible moment.

Several home systems deal with water out of sight, and because you rarely see them, they

are the easiest of all to forget, right up until a failure floods a basement or leaves you

without water. If your home has any of these, they belong on the calendar with their own

rhythms.

• Water softener: check the salt level monthly and refill before it runs empty.
• Sump pump: test it in spring and before big storms, and check its battery backup yearly if

it has one.
• Septic system: have the tank inspected and pumped on the schedule a professional

recommends, often every few years.
• Well system: have the water tested on the interval your area advises.
• Main water shutoff: find it and turn it once a year so it does not seize.
The sump pump deserves special attention, since it only matters during a storm and that is

exactly when a neglected one quits. A yearly reminder to test it, plus a note to replace its

backup battery on a set schedule, turns a nasty surprise into a non-event. The others are

slower-moving but far more expensive to ignore.

WATCH OUT

A septic tank left too long is one of the costliest home surprises there is. Keep its pumping
reminder set to your professional's advice, and never let it slip just because nothing seems
wrong; by the time it does, the repair is a big one.
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24. Scheduling the outdoor power equipment
Mowers, blowers, and generators need seasonal attention too.

The gas-powered helpers in the garage have their own seasons, and a little timed care

keeps them starting on the first pull when you need them. The frustrating truth about this

equipment is that it always fails to start on exactly the day you finally need it, after sitting

unused for months. Reminders bridge those gaps.

• Lawn mower: a spring tune-up, and treating or draining the fuel before winter storage.
• Snow blower: a fall check before the first snow, not during it.
• Standby or portable generator: test-run it a couple of times a year so you know it works,

and keep fresh fuel.
• String trimmer and leaf blower: a quick seasonal once-over and clean.
The pattern that works is to flip the reminders with the seasons: in late fall, a nudge to

winterize the mower and check the snow blower; in early spring, the reverse. The

generator is the one to test on a calm day well before any storm, because discovering it will

not start during an outage, in the dark, is the worst possible time to find out.

TIP

Fuel left sitting over a season is the usual reason small engines will not start. A reminder to
run the tank low or add a fuel stabilizer before storage prevents most no-start headaches
next season.

25. Sealing up the house
The weatherproofing jobs that save energy and keep water out.

A home's seal against the weather wears a little every year, and the small gaps that open

up let in drafts, water, and bugs. These exterior jobs are perfect for seasonal reminders,

timed for the mild weather when it is pleasant to be outside doing them rather than the

depths of winter.

• Caulk around windows, doors, and where pipes enter the house, redone as it cracks.
• Weatherstripping on doors, replaced when it flattens and lets in a draft.
• Check that soil slopes away from the foundation so rain drains away, not toward the

house.
• Clear leaves and debris from window wells and around the foundation.
• Trim back shrubs touching the siding, which hold moisture against the house.
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Tie these to a gentle spring and fall rhythm. Spring is for checking what winter damaged;

fall is for sealing drafts before the cold and the heating bills arrive. None of it is urgent on

any single day, which is exactly why a calendar helps, nudging you to do a little each

season rather than facing it all at once.

GOOD TO KNOW

Grading, the slope of the ground around your foundation, quietly causes many wet
basements. If rain pools against the house, that is a drainage fix worth making; a
dehumidifier downstairs cannot out-run water being funneled toward the walls.

26. Keeping the smart devices happy
Even the modern gadgets need a spot on the calendar.

A home with smart devices has a new little category of upkeep, mostly about batteries and

the occasional update. These devices are wonderfully convenient until a battery dies

quietly and a door lock stops working or a sensor goes dark. A few reminders keep the

convenience from turning into a lockout.

• Smart lock: replace its batteries before they die; it will usually warn you first.
• Smart smoke and CO alarms: check their batteries and connection on the same

schedule as regular ones.
• Door and window sensors, leak detectors: swap their small batteries yearly.
• Smart thermostat: still change the furnace filter it depends on, and dust its sensor.
• Video doorbell and cameras: clean the lens and confirm they are still recording.
A smart lock is the one to watch most, because a dead battery there can leave you

standing on the porch. Most warn you well in advance, but a yearly reminder to swap the

batteries on a schedule, rather than waiting for the warning, means you are never caught

out. Keep the right batteries in the closet so the fix is two minutes, not a store trip.

TIP

Note each device's battery type in the reminder, since smart gadgets love odd sizes. A
reminder that says replace smart lock batteries, four AAs saves you from standing at the
store guessing.
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27. The safety devices beyond the smoke alarm
A short list of life-safety items that are easy to overlook.

Smoke and carbon-monoxide alarms rightly get the attention, but a few other safety items

deserve their own reminders, because they sit unused for years and must simply work the

one time they are needed. These are quick checks, and anchoring them to a date you

remember keeps them from vanishing entirely.

• Fire extinguisher: check the pressure gauge yearly and know it has not expired.
• Radon: test every couple of years, or after major basement work, with an inexpensive kit.
• Chimney and fireplace: have it inspected and swept before the heating season if you

burn wood.
• Dryer vent: clear the lint deep in the duct yearly to prevent fires.
• Generator and outage kit: test the generator and check that flashlights and the kit are

stocked.
Think of these as the once-a-year safety sweep. Many people fold them into the same

clock-change weekend they use for alarm batteries, making one tidy session of all the

life-safety checks at once. Done together, the whole list takes under an hour and buys a

great deal of peace of mind.

WATCH OUT

A fire extinguisher does not last forever; the gauge can read fine while the unit is well past
its service life. Check the date, and when in doubt about any safety device, replacing it is
cheap next to what it protects.

28. A checklist for when you're away
Leaving the house for a while deserves its own reminder.

A trip, whether a week away or a winter down south, is a time when small home troubles

become big ones, because no one is there to catch them. A saved away-from-home

checklist, triggered by a reminder a day or two before you leave, turns a frantic last-minute

scramble into a calm run-down. Build it once and reuse it every trip.

• Turn the water heater down or to vacation mode, and consider shutting the main water
off for longer trips.

• Set the thermostat sensibly so pipes do not freeze in winter or the house does not cook
in summer.

• Put a couple of lamps on timers so the house looks lived-in.
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• Stop the mail and newspaper, or have someone collect them.
• Unplug sensitive electronics, and check that doors and windows are locked.
For a long winter absence especially, the water is the big one. A burst pipe in an empty

house can do enormous damage before anyone notices. Shutting off the main supply, or at

least keeping the heat high enough, is the single most valuable item on the list. A trusted

neighbor with a key and your phone number rounds it out.

TIP

Keep this as a reusable checklist rather than a one-time reminder. Each trip, you simply run
down the same list, and you can refine it over time as you learn what you tend to forget.

29. The new-homeowner's first year
A fresh house needs a setup pass before the routine begins.

Moving into a home, whether your first or your fifth, is the ideal moment to build the whole

calendar from scratch, because everything is unfamiliar and nothing is yet on a schedule. A

little groundwork in the first weeks sets up years of smooth upkeep, and it doubles as

learning where everything is.

1 Locate and label the main water shutoff, the electrical panel, and the gas shutoff if you
have gas.

2 Note the make, model, and age of the furnace, water heater, and major appliances in
your calendar's notes.

3 Measure and write down the furnace filter size so reorders are easy.
4 Find the smoke and CO alarms and check their age; replace any near ten years old.
5 Build the repeating reminders for the monthly, seasonal, and yearly tasks.
In the first year you are also discovering the home's quirks, which gutter overflows, which

room runs cold, when the basement gets damp. Jot those observations into the calendar

as you notice them, so by the end of year one you have a maintenance plan shaped to this

particular house, not a generic one.

GOOD TO KNOW

If the previous owner left a binder or any service records, treasure it. Knowing when the roof
went on or the water heater was installed tells you how soon each will need attention, and
saves you guessing.
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30. Tracking warranties and registrations
Your calendar can remember when coverage starts and ends.

When you buy a new appliance, roof, water heater, or even a power tool, it usually comes

with a warranty, and that coverage is only useful if you can prove it and remember it exists.

A calendar is a fine place to keep track, both of the paperwork and of the dates that matter,

so a covered repair does not turn into an out-of-pocket one.

• Register each new product with the maker when you buy it, which often extends or
activates coverage.

• Note the purchase date and warranty length in a reminder or its notes.
• Set a reminder a bit before a warranty expires, in case you want a final check or an

extension.
• Keep receipts and model numbers together, since a warranty claim needs both.
The most valuable trick is a reminder set shortly before a warranty runs out. That is your

cue to give the item a good look, use any remaining coverage for a nagging issue, and

decide whether an extension is worth it. Many people discover a warranty only after it has

lapsed; a dated reminder prevents that small, avoidable loss.

TIP

Snap a photo of each receipt and warranty card and keep it with the product's reminder.
Paper receipts fade and vanish; a photo in your phone is there when you actually need to
make a claim.

31. Keeping a digital home records folder
The calendar reminds you; a records folder holds the details.

The calendar is wonderful for the when, but the what and the how of your home deserve a

home of their own: a simple digital folder of documents you can reach from your phone.

Together they make a complete picture, the reminder that it is time, and the folder that tells

you the model number, the last service date, and the pro who did it.

• Photos of model and serial numbers for every major system and appliance.
• Manuals, which are almost all downloadable as files these days.
• Receipts, warranties, and service records.
• A list of trusted local pros with phone numbers.
• Photos of where the shutoffs and the panel are, for anyone helping.
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Any free notes app, photo album, or cloud folder works; the point is simply that it is all in

one findable place rather than scattered in drawers. This folder also becomes a gift to

whoever helps with the home someday, a family member or a buyer, who can see at a

glance how the house has been cared for.

GOOD TO KNOW

A running log of when each task was last done lives nicely in this folder too. It is handy proof
of good upkeep if you ever sell, and it settles the did I already do that question without
guessing.

32. Letting a voice assistant help
If you have a smart speaker, it can carry some of the load.

If you already use a smart speaker like an Alexa or Google device, it can work hand in

hand with your calendar, which is especially welcome if typing on a phone is fiddly. You

can speak a reminder into existence without touching anything, which removes the main

friction that stops people from adding tasks in the first place.

• Say something like remind me to change the furnace filter on the first of every month,
and it is set.

• Reminders you make by voice can sync to the same calendar you check on your phone.
• When a reminder comes due, the speaker can announce it aloud, not just buzz silently.
• You can ask it to read your reminders for the day.
The spoken announcement is the quiet advantage here. A reminder that speaks up in the

kitchen is harder to swipe away and forget than a silent notification buried on a phone. For

a safety task you really do not want to miss, having it said aloud adds a helpful extra layer

on top of the phone's nudge.

TIP

Keep voice reminders simple and specific, and pick one place, your phone or the speaker,
as the main spot you trust. The goal is one reliable system, not reminders scattered across
devices you have to remember to check.



Bill's Home Tech BillsHomeTech.com  ·  (330) 200-8042
A Digital Home-Maintenance Calendar

Tech Made Simple. Service Made Personal. Page 22 of 27
For general information only — not professional advice. Use at your own risk.

For electrical, gas, water, or ladder work, please call a licensed professional. — Bill's Home Tech

33. Adding photos and details to a reminder
A reminder is far more useful when it carries its own answers.

A plain reminder tells you to do a task; a well-built one tells you everything you need to do it

without hunting. Both iPhone and Android reminders let you add notes and even photos,

and a minute spent loading them up turns a vague nudge into a self-contained little

instruction sheet.

• Add the exact part you need: the filter size, the battery type, the bulb wattage.
• Attach a photo of the model label so you never kneel behind the appliance to read it.
• Note the steps or a link to the manual's page for a task you do rarely.
• Keep the relevant pro's phone number right in the reminder for the book-a-service ones.
This pays off most for the once-a-year jobs, the ones you have genuinely forgotten how to

do by the time they come around again. A reminder that says flush the water heater and

carries a photo and the two key steps means you are not relearning it from scratch each

spring. The reminder becomes its own little memory.

GOOD TO KNOW

This is the single upgrade that most improves whether a task actually gets done. When a
reminder removes every excuse, no missing part, no forgotten how-to, there is nothing left
between the nudge and the doing.

34. Reminders to reorder the supplies
Never let a filter reminder become a shopping trip.

We have said the enemy of a maintenance calendar is friction, and the most common

friction is not having the supply on hand when the reminder fires. The fix is a second,

slightly earlier reminder: not do the task, but buy the supplies for the task. Stagger them so

the parts arrive before the job is due.

• Set a reorder reminder a week or two before the task reminder, so supplies arrive in time.
• Buy filters a few at a time so a spare is always waiting in the closet.
• Keep a small stock of the common batteries your home uses.
• Note quantities so a reminder says buy three filters, not just filters.
Some folks take this a step further with an automatic reorder subscription for the items they

use on a fixed schedule, like furnace filters, so the supply simply shows up without a

thought. That is a nice convenience if it fits how you shop, though a simple reorder
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reminder does the same job without committing you to anything.

TIP

A small bin in a closet labeled home maintenance, holding the next furnace filter and a pack
of batteries, is worth more than any app. When a reminder pings, the supply is right there
and the job gets done on the spot.

35. Moving your calendar to a new phone
Make sure years of reminders survive your next upgrade.

You will get a new phone someday, and the worry many people have is that all those

carefully built reminders will vanish with the old one. The good news is that, set up the

common way, they do not: your reminders and calendar live in your account, not on the

phone itself, and they reappear when you sign in on the new device.

• On iPhone, reminders tied to your Apple account sync automatically when you sign in on
a new phone.

• On Android, reminders and events in Google Calendar come back when you sign into
your Google account.

• Before switching, confirm you know your account email and password.
• After switching, open the app and check that your repeating reminders are all there.
The one thing that can go wrong is reminders saved only on the device rather than to your

account. To be safe, a little before you upgrade, open the app and make sure it is signed

into your account and syncing. That way the new phone simply picks up where the old one

left off, and the home keeps being looked after without a gap.

WATCH OUT

This is exactly why your account email and password belong in your records, written
somewhere safe. A locked-out account is the usual reason reminders seem lost on a new
phone; they are not gone, just out of reach until you sign in.
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BILL'S HERE TO HELP

36. You don't have to do this alone
You just have to remember that a friendly, patient person is one call away.

I hope this guide made building a home-maintenance calendar that runs itself feel a little

less daunting and a lot more doable. Keep it in a drawer with your other home papers,

come back to a page whenever you need it, and don't worry about memorizing anything.

When you'd rather have a hand, that's exactly what I do. I come to your home, work at your

pace, and never make you feel rushed or silly for asking. A first visit is a flat $99, and for

the parts that don't need me on-site I can often help right on your screen for $49. Every

visit comes with a 30-day, come-back-free guarantee. I'm a patient tech helper — not a

mechanic, an electrician, or the manufacturer — so for repairs, wiring, or warranty work I'll

help you understand your options and line up a trustworthy local pro. Bill's Home Tech —

real help, close to home Call or text me at (330) 200-8042, or visit BillsHomeTech.com.

Serving Atwater and all of Portage County. 30+ years of patient, plain-English tech help —

and if you're ever not 100% happy with a visit, I'll make it right or refund it. That's a

promise. — Bill
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AT A GLANCE

A Picture to Follow Along

What to Schedule, and How Often
The upkeep that protects your home

How often Examples

Monthly Check filter,
test

alarms, sump pit

Seasonal Gutters,
AC/furnace,

drain faucets

Yearly Flush water
heater,

dryer vent

Clock change Alarm batteries -- twice a year

Intervals are rules of thumb -- follow your manual when it differs.
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AT A GLANCE

A Second Look

Do It Yourself, or Book a Pro?
The calendar can remind you to call, too

What does the task need?

Simple and
safe?

You -- filters,
batteries, test

alarms

Ladder or
roof?

Hire it out if
heights are a

worry

Gas, panel,
pressure?

A licensed pro --
book early,

beat the rush

Keep the reminder either way -- just change who does the actual work.

Illustration - a schematic, not to scale. Your setup may differ.

BEFORE YOU GO

A Note From Bill
A quick note from Bill. I write these guides to make home tech a little less frustrating, and I do

my best to keep every step accurate and up to date. Still, every home, device, and setup is a

bit different, so I can't promise a guide will match yours exactly or fix your particular problem.

These guides are for general information only — they're not professional, legal, or financial

advice, and they don't replace your device's own manual or the manufacturer's instructions.

Please go slow, use your own good judgment, and use everything here at your own risk. If a

step involves electrical wiring, a gas appliance, a water heater, plumbing, or climbing a ladder

— or if anything just doesn't feel safe — please stop and call a licensed professional (or give

me a call at 330-200-8042). Bill's Home Tech and Bill Davis can't be responsible for any

damage, data loss, or injury that results.
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HOW I CAN HELP

Your Visit — and My Promise
In-home visit — $99 flat for your first visit. No contracts and no surprise charges, and a

30-day follow-up is included.

Remote Support — $49 for a screen-share session. I only connect with your permission, you

watch the whole time, and you can end anytime. If I can't fix it over the screen-share, I refund

the $49 — and if it turns out you need me in person, that $49 goes toward your visit. It's

included free for Support Plan members ($39/mo).

GOOD TO KNOW

My promise — If you're not 100% satisfied with your visit, I'll come back at no charge, or
refund the full $99. No questions, no awkwardness. That's how I'd want to be treated.

Call or text (330) 200-8042 · Book a visit: billshometech.com/book · bill@billshometech.com

This free guide is for general information only — not professional advice, and no substitute for your device's own manual. Any prices
or outside products mentioned can change; please confirm current details before you buy. Please use your own good judgment and
follow it at your own risk — for anything involving electricity, gas, water, or heights, stop and call a licensed professional. Bill's Home

Tech and Bill Davis can't be responsible for any damage, data loss, or injury that results. © 2026 Bill's Home Tech, LLC.


